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How to Access Your VA Privacy and Information Security
Awareness and Rules of Behavior Via the Web

(VA CYBER SECURITY TRAINING)

Congress mandates that all contractors take this training prior to being granted
access to VA Information Systems.

As a condition of employment with TDY, you MUST complete this training
prior to your first day of work. Once you have completed the course, you
will have the option to print the certificate of completion - You must print
two copies — fax a copy to TDY at 215-599-4269 and bring a copy on your
first day of work. Be sure to keep one copy for your personal records.

VA Privacy and Information Security Awareness Training and Rules of Behavior = Every Fiscal Year

Every VA facility has an Information Security Officer (ISO) to help you understand
your information security roles and responsibilities. Ensure that you identify who
that person is should you have any questions.

Please be aware that failure to complete training will impact your ability to
complete your daily work duties. This training is available to take at your
convenience and leisure via on-line at:

https://www.ees-learning.net/

NOTE: This mandatory training may be completed from any internet
capable computer.

TDY Medical Staffing, Inc./ TDY Government Services



Step 1: Launch Internet Explorer. Go to URL:

https://www.ees-learning.net/ On the World Wide Web.

A “Disclaimer” will pop up as follows:

| A htips:/Awww . ees-learning. net/librix/disclaimer.asp - Microsoft Internet Explorer

DISCLAIMER WD s Attows  [[Cioze

Disclaimer of Endorsement: Reference herein to any specfic commercial products,
process, or service by trade name, trademari, manufacturer, or othernmse, does not
necessarily constitute or imply its endorsement, recommendation, or favoring by the
United States Government. The views and opinions of authors expressed herein do not
necessarily state or reflect those of the United States Government, and shall not be used
for adverntising or product endorsement purposes

The appearance of external hyperlinks does not constitute endorsement by the
Depantment of Veterans Affairs of the linked web sites, or the information, products or
servicaes contgined therain. For other than authoarized VA activities, the Deparnment does
not exercise any editonal conrol over the informanon you may find at these locatons. All
links are provided with the intent of meeting the mission of the Department and the VA
web site. Please let us know about existing external links which you believe are
inappropriate and about specific additional external links which you believe ought to be
included.

Disclaimer of Liability: With respect to documents available from this server, neither the
United States Governmeant nor any of its employees, makes any warranty, express or

implied, including the warranties of merchantability and fitness for 2 particular purpose, or
assumes any legal lizbility or responsibility for the accuracy, completeness, or usefulness
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Close this box by clicking on the Red X, and proceed to Step 2.

NOTE: If it the “Disclaimer” does not come up as seen, turn off your pop-up
blocker as shown below.

- Manage Adc-ons...
iddress @https:ﬁwww.ees-le- Synchronize. . o

Windows Update

Windows Messenger
Permissions
Sun Java Ccnsole

Reset Web Settings. ..
Internet Options...

Employee Education Sysle



Step 2: Click on the “First Time Users” Button

The Employee Education System Login - Microsoft Internet Explorer

File Edit V¥iew Favorites Tools Help

@Back * & \ﬂ ﬂ .J /?"Seenh ‘/‘ Favorites e? "- e _ ﬁ _& :i

Address g} https:fwww.ees-leamning. net flibrixfloginhtml, aspv=librix v

| First Time Users ]

User Name: Employee Education System

On-line Learning Website

Password:

EETH

Feedback

Welcome
The Employee Education System (EES) is the Veterans Health Adminisiration's education and
training orgarization. YWe special ze in quality products and serices for continuous learning and
performance mprovernent

Step 3: Choose the box that applies to you and press the “Submit” button.

https:/Awvww.ees-learning.net - First Time Users - Microsoft...

Employee Education System

On-line Learning Website

First Time User Information
"o create an account, please answer the bllowing questions.

What type of user are you?
O VA Employee (Pzid by the VA)
& VA Other (Contractors, Volunteers, Residents, Interns,
etc.)
© DOoD
DOD Other (Civilian Staff, Contractors, Volunteers,

Residents, Interns, etc))
O HS
O Federal Other
O MNon-Federal Other
O cDocC

=




Step 4: Select your Occupations from the “Occupation Box” and press the
“Submit” Button

- First Time Users - Microsoft__. |

https:flwww.ees-learning. net

Employee Education System

On-line Learning Website

Select Your Gccupation:

Administrative ~

AssocfAllied Hith

Dentist

Multidisiciplinarny

Nurse f Nurse Practitioner

Step 5: Select Your Facility: “VHA” and press the “Submit” Button

Employee Education System

On-line Learning Website

Select Your Facility:

VACO ~
VACO
VEBA
NCA
CDC




Step 6: Complete the First Time User Information as requested.
Don’t forget to write down your newly created

Username and Password for future reference

.ees-learning. net - Users - Microsoft...

Employee Education System

On-line Learning Website

First Time User Information

To create an account, please provide the following
information.

Create your Username | ]
(at least 8 characters) '

Create your Password |
(at least 8 characters)

Type your password again
to verify what you typed

A hitps:/hwww.ees-learning.nel - First Time Users - Microsoft... [«

Employee Education System

On-line Learning Website

Congratulations!
You are ready to begin online learning!

Close this window with the button below, and log in using
the USER NAME and PASSWORD that you just created!




Enter in your newly created Username and Password

Step 7:
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If the course “VA Privacy and Information Security Awareness and Rules
of Behavior FY11” course title fails to appear in the “My Course” box, sign
up for acourse in the “Available Courses” section.

To sign up for course: Click on the Available Courses tab.
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Select “Information Technology” from the Content Area box. Click Search.

4 | IBRIX Performance Management System - Microsoft Internet Fxplorer
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Choose VA Privacy and InformationSecurity Awareness and Rules of Behavior FY11 —
click “Sign Me Up” (to the right of the course title)

There will be questions asked throughout the training course.
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IMPORTANT NOTE:
When you have completed the course, you will see the following screen:

Congratulations!
e necessary to receive continuing education credits.

EXIT COURSE RETURN TO COURSE

Click on Employee Education System (EES)

Congratulations!
You have completed all requirements necessary to receive continuing education credits.
Select the certificate appropriate for your profession.

Employee Education System (EES)

Microsoft Internet Explorer

? / I certify that I attended 100% of this activity and did not receive any help in doing this

[ OK ] [ Cancel

“Click OK”

Your Certificate of Completion will be displayed (shown below) and available for
you to print or save. You must print two copies — fax a copy to TDY at 215-
599-4269 and bring a copy on your first day of work. Be sure to keep one
copy for your personal records.



= https:/fwww. ees-learning. net - Accreditation Certificate - Microsoft Internet Explorer

File Edit View Favorites Tools Help

A
! 0\
A Employee Education System

Certificate of Completion
THas is fo cerfify that
Joe J Smith
has completed a course entitled
VA Imformation Security Awareness FY09

The Employee Educaton System has presented thus
Continuing Education Activity for 1 contact hour(s)

The Employee Educalion System mairtains responsibility for the program.

This On-Line Course was completed on Oct 9@ | 2008

Joy W. Hunter
Dean, VA Learning University




